Course Syllabus
Jump to Today
Syllabus CAS 232-S01 Workshop in Journalism
Course Information
Spring 2025, Tuesdays 12:05 - 1:20pm, Hybrid, Thursdays will be work on your assignments time on your own 
We'll meet remotely each Tuesday at this Zoom link: https://bw-edu.zoom.us/j/94162522418Links to an external site.
Instructor: Rachel Rood
By day I am the Supervising Producer of the "Sound of Ideas" at Cleveland's NPR station, 89.7, Ideastream Public Media.
rrood@bw.edu
440-821-9925 
Office Hours: I’m available to email, call or text anytime and I’ll get back to you within 24 hours or sooner.
Textbooks:
Missouri Group. (2020). News Reporting and Writing. Bedford/St. Martin’s. 13e
Cappon, R. (2019). The Associated Press Guide to News Writing. Peterson’s. 4e.
 
Course Objectives
Upon completion of this course, the student should be able to: 
1. generate newsworthy story ideas and conduct effective interviews
2. employ journalistic practices to plan and produce news stories to deadline
3. demonstrate effective oral and written communication in discussion of issues in journalism
4. demonstrate an understanding of the professional process and ethics of journalism
 
Course Policies:
Lectures will be interactive.   You will be expected to come to class having read the assigned materials and ready to expand upon the readings and contribute to the discussion. We will be moving at a brisk pace and not reading the text will put you at a noticeable disadvantage. 
 
Staying informed.   This is a skills course, as opposed to a more “traditional” course where the professor lectures and you’re only expected to regurgitate information. However, please do not make the mistake of approaching this class in a casual way. You won’t be asked to memorize much for this course, but you will be expected to learn. Staying informed is easier than ever before these days. If you’re a fan of podcasts, I’d subscribe to NPR’s “Up FirstLinks to an external site.,” or The New York Times' “The DailyLinks to an external site.” to keep up with the biggest national stories of the day. You can also subscribe to daily newsletters from the NY TimesLinks to an external site., Washington PostLinks to an external site., Cleveland.comLinks to an external site., IdeastreamLinks to an external site. and many more news sites.
 
Deadlines. Just like a professional journalist, you will be expected to meet deadlines. Late work will be penalized one letter grade for every day that it is late (the cutoff for a "day" is midnight).  As a journalist who lives by deadlines, know that I take this very seriously and expect you to do the same. I am not unreasonable, however, and will make exceptions for the most extreme circumstances; though, as your instructor, I will determine what constitutes an extreme circumstance. Assignments consistently turned in late, or not turned in at all, will result in a significantly lower final grade and may lead to failure of the course.
 
Production Values. All submitted work must be computer generated and no handwritten materials will be accepted. You should submit your articles via a Word Doc, not PDF. All assignments should be typed in 12-point Times New Roman. You will submit your articles via Canvas. Attention to detail is a large part of a journalist’s job; careless spelling errors and typos will be more heavily penalized than errors in syntax or grammar.
 
Attendance.   The attendance policy is based on the Baldwin Wallace University policy, which reads “all students are expected to attend all classes.” Attendance will be worth 10% of your grade this semester. I also understand that life happens, so I will allow two excused absences without any penalty, which means you tell me before class starts that you will be missing class, and I will not take off points for missing class. Beyond those two absences, I will start giving you a zero for missed classes, no matter the excuse. I will not take off points for being late, within reason. I want to reward people for showing up each week. This is a skills class, which means we’re covering sequential competencies built over time; and missing class puts you at a disadvantage for later skill development. If you do miss a class, you are responsible for reviewing what you missed that day. All the lectures will be recorded, so you don't have an excuse for being behind.  
Bonus:   Because it’s so important to stay informed, you may earn bonus points for participating in the weekly "News of the Week" portion of class where we discuss articles that we've read that week and reflecting on why it is relevant to things we've learned in class or current events in journalism. I will keep track of each week you participate, which is worth one bonus point, and you may earn up to 10 bonus points for the semester, although you can participate every week if you wish. These bonus points will be added to your final exam grade. Try to vary the news publication, as this will teach you to go to many different places to get your news. Also, do your research to make sure that the news publication is legitimate, as I will ask for the source.
Academic Integrity.   Students in this class are responsible for understanding the academic integrity policy at Baldwin Wallace University (online at my.bw.edu/Academics/Academic-Affairs). Ignorance of the policy or its ramifications will not be considered an excuse for violations. For emphatic purposes, let me stress that cheating or plagiarism or academic dishonesty of any kind will not be tolerated. Academic dishonesty will be reported to the student’s advisor and the provost and will result in a zero for the assignment and may lead to failure of the course. To make this entirely clear, the instructor reserves the right to address instances of cheating or plagiarism as needed, including failure of the course on the first offense. Details about avoiding plagiarism by citing sources correctly are available from the university Writing Center or online (I recommend you google “Purdue OWL”). All verbatim information that you derive from a source must be acknowledged with the use of quotation marks or the indented quotation format and an in-text citation. You must also acknowledge with in-text citations any paraphrased or summarized ideas that you derive from a source. Remember, the presence of in-text citations does not excuse the use of verbatim material without quotation marks; that’s still plagiarizing. If you are unsure of whether you are plagiarizing or not, see me immediately - do not wing it. For CAS 232, this rule includes material from other people’s articles and press releases, as well as any phrases or quotes taken from them. All quoted material attributed to a named source must be verbatim and not altered or “massaged” in any way by you, the author. If something is in quote marks, it must have come out of a source’s mouth, not your head. It’s as simple as that. Altered or fabricated quotes in this course are an academic offense on par with plagiarism and will be handled as such. Beyond cheating and plagiarism, other false pursuits will not be tolerated, including but not limited to: fabricating quotes, lying about source’s availability to get a deadline extension, having someone else write your article, etc. Also, no Chat GPT, please. You're likely not going to get to use this in your careers, so I wouldn't get used to using it, as it can become a crutch.
Technology Etiquette Policy.  Cell phones can be very disruptive to a class environment. You will be expected to refrain from texting, scrolling, and doing other class work during this class. An exception to this policy is for phone calls from sources being interviewed for this class or for important family/life issues. But try not to schedule interviews during class time, unless receiving authorization from me ahead of time. Also, please do not browse the internet or check your email while class is in session, unless otherwise asked. Your email and Instagram will still be there at the end of class.
Evaluation: 
Final grades will be based on the following: 
Assignment               % Course Objectives
Beat Selection           4%
Beat Dossier              6%          1, 2
The Articles             36%         1, 2
1st Article:               16%
2nd Article:               20%
Final Exam              18%         1, 2, 3
Reading Reflections  16%         3, 4
Chapter Leadership    10%        3, 4
Attendance                  10%          1, 2, 3, 4
 
Grades will be assigned according to the following quantitative scale: 
A    93-100  
A-   90-92  
B+  88-89  
B    83-87  
B-   80-82  
C+  78-79  
C    73-77
C-   70-72
D+  68-69
D    67-63
D-   60-62
F     60-0
 
Grades will be assigned according to the following qualitative scale: 
A: Exceptional effort and mastery of skills
B: Better than average work
C: Fulfilled assignment adequately
D: Work shows major problems
F: Unacceptable
 
Articles will be graded* based on the following basic rubric:
A -   ready for publication in a professional newspaper or website, with other minor alterations; excellent work that would impress an editor; demonstrates mastery of key concepts and shows creatively, effort or poise
B   - ready for publication once limited style or content issues have been address; above average work that shows glimpses of excellence and/or work that shows genuine growth/progress/effort to expand limits
C -   not quite ready for publication; adequate content and structure, but in need of substantial revisions; average work that fulfills the requirements but offers little more; may be higher than average work that suffers from errors, was rushed and/or was ill-conceived.
D -   cannot be published; less than adequate, with structure, style and content that needs serious editing.
F   - content poor, language seriously flawed, little attention to journalistic style; unacceptable
 
Major Assignments:
Articles.   You will be assigned specific departments/areas of the university for the semester. These are your “beats.” From these beats you will generate topical, timely and newsworthy story ideas and complete two articles for the course. There are four deadlines associated with each article. (1) a story budget due almost two weeks before your article is due. (2) a workshop draft that will be edited by your classmates during class, and (3) a final, edited and revised version for publication. You will then submit a written reflection and contact log (4) to Canvas within seven days of the deadline of the article. See assignment calendar for specific dates.
Details below:
Story Budget:   Submit to Canvas your proposed story topic (called a “story budget”) by the assigned deadline. Save your file by the following conventions: “Last name - story topic - group and article number + Budget.” So, for example, an article about the nursing fair that is the third article for someone in group B would be: “Rood -- Nursing Fair -- B2 Budget.” Once submitted, it will be reviewed and approved or rejected. A story is only eligible for credit if the budget is approved. If rejected, you must resubmit in order for the article to be submitted for a grade.
Workshop Draft: You will submit your article by deadline on Canvas, for workshopping with other class members. This should be a polished piece, not a work in progress. Based on feedback from class members, you will revise the article for the final deadline.  Save your file by the following conventions: “Last name -- story topic -- group and article number + Workshop.” For example, “Rood -- Nursing Fair -- B2 Workshop.” All drafts should be turned in by the start of class.
Final Draft: You will be required to submit a final, edited and revised draft to Canvas by the assigned deadline for possible publication in The Exponent. The time between your in-class workshop and your final due date is to improve your story based on classmate and staff feedback.   Save your file by the following conventions: “Last name -- story topic -- group and article number + Final.” For example, “Rood -- Nursing Fair -- B2 Final.” Final drafts of articles should be double-spaced and include the following heading in the upper left corner:
  By [Your name as you want to see it printed in a byline]
  Contributing Writer
  [Group Letter and Article Number]
  Word Count: XXX
Post-Story Analysis & Contact Log:   You will be required to submit a reflection of your efforts to produce the story within seven days after the article was due. The first part should take the form of an informal analysis of your interviewing, reporting and writing. This can read as a narrative of your search: how you went about setting up your interviews, conducting them, writing the story and editing it - and most importantly what challenges or success you encountered along the way. You will be writing the story of how you went about your journalistic efforts, which means you have to write in the first person. In the process, you may end up addressing some of the following: 
· What was most difficult about writing this story? What do you think is the strength of this story? 
· What types of information did you need and not have? How could you have gotten that information?  
· What types of information did you have and not need? Was it still worth collecting regardless? 
· Who else should you have spoken to for the story? What could you have gained from them? 
· What details, information, or quotes do you wish you had gotten from your interview(s)?
· Include other realizations, thoughts or reaction to the process of reporting and writing.
For the Contact Log, you should include a   detailed   account of each contact you made with sources for this story. This should include a time, date and method for all in-person, mediated or phone communications, as well as any descriptive notes necessary for context. For submission, this can be displayed as a bulleted list at the end of your reflection described above.
 
Notes on Articles:
· After you submit your article, I will provide you a grade and rubric via Canvas.
· Extension: If, as sometimes occurs, your sources or the very nature of your topic requires you to miss deadline, you must get permission in writing via email and in advance from me for a one-time extension. This will be permitted only once during the semester. Choose wisely.
Workshop Participation.   You will be expected to offer valuable, constructive feedback to your peers to improve their articles. As such, we need to have a safe space for students to grow as writers and as journalists. Therefore, do not groan, laugh or in any way ridicule another student’s writing. That doesn’t mean you can’t disagree with each other or with me. Remember, constructive comments are directed at writing rather than at writers. On the flip side, do not assume “being nice” means not critiquing a classmate.   The purpose of workshops is to  improve  the writer’s work and   get them a better grade. By seeing errors or opportunities for improvement and ignoring them, you’re actually harming the person you think you’re being kind to.
 
Beat Dossier.   You will compile a document that will serve as a backgrounder for your assigned beat. It should include at least the following: relevant archived stories from The Exponent, contact list of all faculty/staff members of your department or area, background/summary of department majors and discipline, current events/issues in the field, and resource list of all non-official sources (friends, teammates, friends of friends, etc.) You should treat this document like a resource that will benefit you during the semester (make it thorough) and also as an academic enterprise (use complete sentences, don’t plagiarize).
 
Chapter Leadership.   For one of the chapters assigned to be read for the class, you and a partner will be responsible for leading class discussion. You should prepare and present a 5 to 7 minute summary of the key points from the chapter and their application. As part of this, you must encourage class discussion of the chapter. This assignment will be graded on the quality of content delivery, the poise and professionalism of the presentation, and your encouragement of class participation. Be sure to practice; going under or over time limit will result in a penalty to the final grade. 
 
Reading Reflections.   Submit to Canvas by posted deadline on the days assigned. Each chapter has Reading Reflection questions to respond to on Canvas. Responses that are poorly written, overly superficial, incomplete or inaccurate, will receive reduced or no credit.
**The reflection you submit should be something you would submit to a potential employer as a sample of your thinking and writing. Your document should demonstrate you have a clear understanding of what you read as well as a thoughtful consideration of its application. The document should not contain spelling errors, grammatical errors, typographical errors or problems with sentence structure or syntax. Please note: You do not need to write these in MLA, APA or other pedantic styles and you don’t need to include citations of the book that I assigned you to reflect on.
 
Final Exam.  Following viewing the 2015 film, Spotlight, you will write a response that addresses how the events portrayed in the movie connect with what we’ve discussed in class, your own efforts at producing journalism and what you’ve read in the textbooks. More details to come.
 
Tentative Course Schedule:
See Course Calendar. If any changes are made, they will will be announced in class.
 
Final Exam:   CAS 232 -S01 (12:05pm TTH)     
Tues, May 6 - 11:30am 2:30pm
 
Course Quotes:     
“Our job is only to hold up the mirror - to tell and show the public what has happened.” -  Walter Cronkite, Broadcaster
“Journalism is the first rough draft of history.” -  Phillip L. Graham, Former Owner, The Washington Post
“Our liberty depends on the freedom of the press, and that cannot be limited without being lost.”  -Thomas Jefferson   
Course Summary:
	Course Summary

	Date
	Details
	Due

	Thu Jan 16, 2025
	Assignment Beat Selection Assignment
	due by 11:59pm

	Tue Jan 21, 2025
	Assignment Reading Reflection 1
	due by 12:05pm

	Thu Jan 23, 2025
	Assignment Beat Dossier
	due by 11:59pm

	Tue Jan 28, 2025
	Assignment Reading Reflection 2
	due by 12:05pm

	
	Assignment A1 Story Budget
	due by 11:59pm

	Tue Feb 4, 2025
	Assignment Reading Reflection 3
	due by 12:05pm

	
	Assignment B1 Story Budget
	due by 11:59pm

	Tue Feb 11, 2025
	Assignment A1 Workshop Draft
	due by 12:05pm

	
	Assignment Reading Reflection 4
	due by 12:05pm

	Thu Feb 13, 2025
	Assignment A1 Final Draft
	due by 11:59pm

	Tue Feb 18, 2025
	Assignment B1 Workshop Draft
	due by 12:05pm

	
	Assignment Reading Reflection 5
	due by 12:05pm

	Thu Feb 20, 2025
	Assignment A1 Post Story Analysis & Contact Log
	due by 11:59pm

	
	Assignment B1 Final Draft
	due by 11:59pm

	Tue Feb 25, 2025
	Assignment Reading Reflection 6
	due by 12:05pm

	
	Assignment A2 Story Budget
	due by 11:59pm

	Thu Feb 27, 2025
	Assignment B1 Post-Story Analysis & Contact Log
	due by 11:59pm

	Tue Mar 4, 2025
	Assignment Reading Reflection 7
	due by 12:05pm

	
	Assignment B2 Story Budget
	due by 11:59pm

	Tue Mar 18, 2025
	Assignment Reading Reflection 8
	due by 12:05pm

	Tue Mar 25, 2025
	Assignment Reading Reflection 9
	due by 12:05pm

	Tue Apr 1, 2025
	Assignment A2 Workshop Draft
	due by 12:05pm

	
	Assignment Reading Reflection 10
	due by 12:05pm

	Thu Apr 3, 2025
	Assignment A2 Final Draft
	due by 11:59pm

	Tue Apr 8, 2025
	Assignment B2 Workshop Draft
	due by 12:05pm

	
	Assignment Reading Reflection 11
	due by 12:05pm

	Thu Apr 10, 2025
	Assignment B2 Final Draft
	due by 11:59pm

	
	Assignment A2 Post-Story Analysis & Contact Log
	due by 11:59pm

	Tue Apr 15, 2025
	Assignment Reading Reflection 12
	due by 12:05pm

	Thu Apr 17, 2025
	Assignment B2 Post-Story Analysis & Contact Log
	due by 11:59pm

	Tue Apr 22, 2025
	Assignment Reading Reflection 13
	due by 12:05pm

	Tue May 6, 2025
	Assignment Spotlight Film Paper
	due by 2:30pm

	
	Assignment Attendance
	 

	
	Assignment Chapter Leadership
	 



